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eGrant How to Submit Guide 
For LEA Administrators 

 
 
 
   A. Completion of Grant 

 Each section needs to be completed (both Narrative & 
 Budget sections) prior to submitting the grant. The 
Business Manager needs to approve the Budget 
sections. The section contacts need to submit the 
individual sections. 

 
1. Click the ‘Submit’ button for each section 
2. A pop up box will display. Click ‘OK’. 
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3. Completed-The grant application or section has been 
completed and submitted by the appropriate LEA contact. The 
grant application has not been submitted to the SEA. Changes 
can still be made to those sections of the application; however 
the sections will have to be resubmitted by the Section Contact. 

 
 

  
 
 
 

B.  Why is there not a submit button displayed? 
 

1. The Business Manager or Fiscal Representative has not 
approved the budget sections of the grant and/or; 

 
2. The individual logged into the eGrant system may have read 

only or edit permissions and not have the ability to submit 
sections of the grant.           
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C.  Why Can’t I Submit the Grant? 
 

1. Only the Superintendent or Authorized Representative can 
submit the grant. 

2. If a section(s) of the grant has not been completed, a pop up 
box will display a message explaining which section(s) 
remain to be submitted. 

 
 
 

D.  Submitting the Grant 
 
Click the ‘Submit Grant’ button in the upper right hand corner under 
Submit. 
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E. Statement of Assurances 
 

1. Review the General Assurances. 
 

2. Enter the signature, by typing the first & last name in 
the boxes. 

 
3. Enter the date of Board Meeting. 

  
4. Check the ‘I Agree’ box. 

 
5. Click ‘Continue’. 
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Note: (If the Assurance box does not display, check to make sure the 
popup blocker(s) are disabled.) 
 

F.  Grant Submitted 
 

Locked – The grant application and all sections have been submitted 
to the SEA. The entire grant application has been approved and 
submitted by the Superintendent.  
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